MYHULUITAJIBHOE

«72-TH HOMEPO HBLUIIIN CAJl»
BIO/KETHOE JJOIIIKOJIBHOE

KOJIAO3b JBIIIETOHBSI
OEPASOBATEHLHOE YYPEX/IEHHUE MYHMIIUIIAJ KOHbIATIH
«AJETCKHHU CAJI Ne 72» BO3VCBKHCH VKBIOPT
(MBIOY Ne 72) (72 - TH HOMEPO HIJIMKBY)
NIPUKA3
26.08.2024 r. Ne 97 OJ1
r. UxkeBCck

OO0 yTBepKIEeHUH JIOKAIbHBIX AKTOB
MyHHUIIUTIATBHOTO OFO/IKETHOTO AOUIKOIHHOTO 00Pa30BaTEIbHOTO YUPEKIACHUS
«Jlerckuii camg Ne 72y

B cootBercTBUU ¢ DenepanbHbIM 3akoHOM OT 29 nekabps 2012 roga Ne 273-D3 "O06 ob6pa3oBaHuu
B Poccuiickoit denepanun”, B coorsercrun co cr. 4 denepansroro 3akona ot 06.04.2011 Ne 63-03 «O6
anektponHoit noxmucw» [IPUKA3BIBAIO:

1. VTBepauTh npuiaraeMble JOKaIbHbBIE aKThI:

- [lonoxenue 06 opunManbHOM caiiTe 00pa3oBaTelbHON OpraHu3anui MyHUIIMTaIbHOTO OIOIKETHOTO
JIOLIKOJIBHOTO 00pa3oBaTeabHOro yupexaeHus «Jlerckuii cag Ne 72» (nanee — [Tonoxxenue).

- [Tonoxxenne 00 MCIOJIL30BAaHUU MPOCTOM AIEKTPOHHOW TOJIUCU B DJIEKTPOHHOM JTOKYMEHTOO00OpOTE
MyHUIUTIATBHOTO OI0PKETHOTO JIOIIKOJIBLHOTO 00pa3oBaTelnbHOrO yupexaeHus «Jlerckuii cax Ne 72
(manee — [Monmoxenue).

2. IlpusHath yrpatuBimuM cuiy npuka3 Ne 48 O[] or 06.02.2023 «O6 yrBepxkaenuu Ilonoxenus o0
odunmansHOM caiiTe oOpa3oBaTelbHON opraHu3auud MyHHMIMNAIBLHOTO OIOMKETHOTO JOLIKOJIBHOIO
o0pa3oBaTenbHOro yupexaeHus «Jlerckuii cag Ne 72.

3. Annakynosoit H.M., crapimiemy BocnutaTento, pazMecTuTh [lonoxxenue Ha HHQOPMALIMOHHBIX CTEHaX
U Ha opHUIHMATIBHOM caiite Yupexaenus B cetd «VuTepHeT» B Teuenue 10 pabounx qHel co AHS IPUHSITHS.
4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOAIIETO MpHKa3a OCTaBIsI0 32 COOOM.

3aBenyrouuit E.1O. [TrorypoBa

C npuka3zomM 03HaAKOMJIEH: H.M. AnnakynoBa



IMPUHATO YTBEPXIEHO
Ha o6mem cobpanuu padotarnkoB MB/IOY Ne 72 [Tpukazom 3aBeayromero MBJIOY No72
IIpotokon ot 02.08.2024 1. Ne 3 0T 26.08.2024 r.Ne 97 O

C y4eToM MOTHBHUPOBAHHOTO MHEHUS
Cosera ponureneit MBJIOY Ne 72
[Ipotokon ot 02.08.2024 1. Ne 2

Honoxenne
00 MCI0JIL30BAHUM MPOCTO JIEKTPOHHOM MOIAIKUCHU B 3JIEKTPOHHOM IOKYMEHT0000poTe
MyHUIMNIAJBLHOTO 0K/IZKETHOI0 I0IIKOJIBHOI0 00pa3oBaTe/ibHOr0 yupe:xnenus «/lerckuii cag Ne 72

1. O6ume nosnoxkeHus

1.1. Hacrosimee Ilonoxenue o0 HCMONB30BAaHUM MPOCTOM 3JIEKTPOHHON MOANUCH JJs BHYTPEHHETrO
AEKTPOHHOTO JOKyMeHTooOopoTa (nanee- [lonoxkeHne) B MyHUITUTIAIBHOM OFOJKETHOM JIOIIKOJIHEHOM
oOpazoBatensHOM yupexaeHuu «Jlerckuii cam Ne 72» (manee -YupexkieHue) SBISETCS JIOKAIbHBIM
HOPMATUBHBIM aKTOM U OINpEACISeT TOPSIOK W YCIOBHS pPaOOThI PaOOTHUKOB C AJIEKTPOHHBIMHU
JIOKYMEHTaMU B 3JIEKTPOHHOM J1I0KyMeHToo0opoTe (nanee - D/1),
HENOCPEACTBEHHO CBSI3aHHBIMM C MX TPYIOBOU JIEATEIbHOCTBIO, C IPUMEHEHUEM MIPOCTON 3JIEKTPOHHOU
noanucu (nanee - [19I1).
1.2. Hacrosimee Ilonoxenne peryaupyeT MPUHIMITBI UCTIONBb30BaHUS MTPOCTON JIEKTPOHHOH IOAIUCH B
Yupexnenuu B cOOoTBeTcTBHH CO CT. 4 Oenepanbroro 3akoHa oT 06.04.2011 Ne 63-D3 «O06 3neKTpOoHHOM
TIOJIITUCH.
1.3. YyacTHHKaMU DJIEKTPOHHOTO B3aUMOJACWCTBHS Ha YCIOBHUSX, ONPEICICHHBIX HACTOSIIUM
[TonoxenuneM, SBISIOTCS PaOOTHUKK YUPEKICHUs, MOANKCABIINE YBEIOMIICHHE 00 O3HAKOMIIEHUH C
ITonoxenunem. OOpazeny YBenomienus npuseneH B Ilpunoxenunn Ne 2 k Hacrosimemy I[lonoxkenuto.
[Toanucanue pabOTHUKOM YupexaeHus Y BeIOMIICHHUs paBHO3HAYHO MTPUCOEAMHEHUIO K COTJIallIEHUI0 00
ydacTuu BO BHyTpeHHeM OJ[ ¢ wucnonszoBanuem IIOII Ha ycnoBusx Hacrosimero Ilonoxenus B
COOTBETCTBHH cO cT. 428 I'paxxnanckoro kojekca PO ("Jlorosop npucoenuaeHus").
1.4. Peanuzanus omnpeneneHHblx HacTosmuM [lonmoxenuem ycnoBuit npumenenus 11011 obecneunBaer
MpUJaHue IOPUJWYECKOM CHJIBI BHYTPEHHUM DJJIEKTPOHHBIM JOKYMEHTaM  YUpexXJIeHus IpHu
UCnoib30BaHUU D1, TpeOyromuM JUYHOM MOANUCH PabOTHUKA, U OTIEPALIUAM C HUMH.
1.5. Hanuuue 1311 o6ecieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTAM:
- IOAJIMHHOCTB - IOJTBEPKAEHUE aBTOPCTBA IOKYMEHTA,
- LIEJIOCTHOCTD - TOKYMEHT HE MOKET OBITh U3MEHEH I10CJIE TOAUCAHUS;
- HE OTpHUIIaHHE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKA3aThCsl OT CBOCH MOMHUCH.
1.6. lns moamucaHus DIEKTPOHHBIX JIOKYMEHTOB HCIIONB3YETCS TPOCTasl AJIEKTPOHHAs MOJIKCH -
uHpopManusa B 3JEKTPOHHOU (hopMe, KOTOpask MPUCOEIUHEHA K JApYroil mHpopManuu B 3JIEKTPOHHOU
¢dbopMe (moanucsIBaeMoil HHPOpMAINH, TOKYMEHTY B 3JIEKTPOHHOM BH/IE) UM MHBIM 00pa3oM CBs3aHHAS
C TakodM wuHpOpMauuedl, W KOTOpas HCHOJb3YeTCsS /IS OIpeNeNeHusl JIMLA, MOAMNKUCHIBAIOLIETO
nH(pOpMALIHIO.
1.7. Uzrorosnenue (reHepanuio) ceptuduxaron g 1311 ocymiecTBiser OTBETCTBEHHBIN 3a T€HEPaIHIO
[13I1 u3 uncna paGOTHUKOB YUpeKIEHUSI, HA3HAYCHHBIN TPUKA30M 3aBEAYIOIIETO Y UpPEKACHUEM.
1.8. Cpok geiicTBus cepTuduKaTa orpeaeseTcs IporpaMMHBIMU CPEICTBAMH FeHEepaluy cepTH(HKaTa.

2. TepmuHbl 1 onpeaeIeHUust
B nannom IlonoxkeHnn UCIIONb3yIOTCA CIIEYIOIINE TEPMUHBI U UX ONIPEEIICHUS:
Bnapesnen npocroii 3/1eKTPOHHOI MoANMcH — pabOTHUK YUPEKIEHUS, MOAMUCABUINI YBegoMiIeHHe 00
03HaKoMJIeHUH ¢ HactosmuM [lonoxenuem u ucnons3yromuid [1911;
BHyTpeHHUIi 2JIeKTPOHHBINH T0KYMeHT (nanee - JJokyMeHT) - JOKYyMEHT OJIHOTO W3 TUIIOB JOKYMEHTOB,
npuBeneHHbIX B [lpunoxenun 1 k Hacrosimemy IlonokeHHIO, CO3JaHHBIN B AJIEKTPOHHOH (opme U
MTOANMCAHHBIN 3JIEKTPOHHOM MOIMUCHI0 pAOOTHHUKA Y UPEKICHUS;
I/1 - oOMeH JOKYMEHTaMH B 3JIEKTPOHHOM BHJI€ IOCPECTBOM JIEKTPOHHON MOYTHI, OQHIIUATBHOTO caiiTa
YupexxeHus, 3JEKTPOHHBIX HOCUTEIIEH
nHpopmanmu;



Kuarou (Homep ceprudukara) 37MeKTPOHHON MOANUCH - YHUKalbHas MOCIEI0BaTEIbHOCTh CHUMBOJIOB,
IpeHa3HaueHHas Ui noaTBepkaeHus nommuHoctu 1911 B JlokymenTe;
PeecTp BBIIaHHBIX KJIIOYell JIEKTPOHHON NOANMCH - XPAHSIIMIICA B 3JEKTPOHHOM BHUJE CIHCOK
YHUKQJIbHBIX II0CJIEI0BAaTEIILHOCTEN CHUMBOJIOB, COJAEP)KALUXCS B BBIJAHHBIX I10JIb30BATENSIM HMEHaX
YUETHBIX 3alUCEN U MapOIsX;
PeecTp 0T03BaHHBIX K/IK0Yeil 3/1eKTPOHHOM NMOAMUCH - XPaHALIUICS B 3JIEKTPOHHOM BuJe criucok [1911
PabOTHUKOB, KIFOYH AJIEKTPOHHON MOANUCH KOTOPBIX K MOMEHTY OOpallleHusl K JaHHOMY peecTpy ObuIH
OTMEUYEHBI KaK HEJIECTBUTEIIbHBIE;
M1 - uadopmanus B rnektpoHHor Gopme B MIC, Bo3HMKAOIIAasi B MOMEHT BBITMIOJHEHUS BJIaJICIblIEM
AJIEKTPOHHON MOJNMCH KOMaHAbl oAnucanus JlokyMeHTa, noaTBEpKAatoias MoAJIMHHOCTh JlokyMeHTa
u/unn akt oznakomienus Bianenbia [1311 ¢ JlokymenTom, KoTOpast B3aMMHO OJTHO3HAYHO CBSI3BIBACTCS C
JIOKYMEHTOM U BJIaJI€NIbLIEM TIOJINCH;
I Tamn II3I1 - Bu3yanbHas oTMETKa 00 3JIEKTPOHHOM MOAMKCH, BKIIFOUaromias pekBu3uThl [1911, koTopas
CO3/1aeTcs MpU MOAINUCAHUU JOKyMeHTa; Bpems GpopmupoBanus [1911 otobpaxaercs B cBoiicrBax [13I1 mo
yacoBoMYy nosicy nojas3osarens UC;

3. OfecneuyeHue WPUINYECKOH CHIbI BHYTPEHHHX YJI€KTPOHHBIX JOKYMEHTOB
3.1. )Kuznennslii nuki JlokyMeHTa BKIIOYAET: CO3JaHUE U MpoYHe JACWCTBUA MO ero oOpaboTke,
OTpaXKCHUE B YUETE, a TAK)KE XPAaHEHHUE B JIEKTPOHHOM BUJIE.
3.2. Bce Bmagensipr 11011 mpusHaroT paBHO3HauHOCTH cBoed [IDI1 coOcTBEeHHOPYYHOH MOAMHMCH Ha
OyMa)XHOM HOCHTEJIE.
3.3. BHyTpeHH#He 311eKTpOHHBIE JJOKYMEHTHI, IiepeurcieHnble B [lepeune, npuBeaennoM B [Tpunoxennn Ne
1 x Hacrosmemy Ilonoxenuto, noanucanusie [1DI1, npusHatoTca B VYupekaeHUHM paBHBIMU IO
IOPUINYECKOH crjie JOKYMEHTaM Ha OyMa)KHBIX HOCHTEIISIX, 3aBE€PEHHBIM COOCTBEHHOPYYHOM TOAIHUCHIO.
3.4. Ilonp30BaTen 3IEKTPOHHOTO JOKYMEHTAa NPU3HAIOT, 4TO BH3yanuzanus mtamma [IOI1 mpu
neMoHcTpauuu JlokyMeHTa B 3JEKTPOHHOM BHUJE SBJISETCS HEOCHOPHUMBIM IOJTBEp)KIECHUEM (akTa
MOJIMMCAHUS JIOKYMEHTa COOTBETCTBYIOIINM BiajienblieM [I911 (moanTuHHOCTh U HEOTPEKAEMOCTh ).
3.5. Yupexxnenne oOecrieyMBaeT TEXHUYECKMMH W OpraHU3allMOHHBIMH MEpaMd  3allUTy OT
HECAHKIIMOHMPOBAHHOTO JOCTYyNa W NPEAHAMEPEHHOTO YHUUYTOXXEHUS /MM HMCKAXEHUsS CBEIEHUH O
JIoKyMeHTax B apXuBE€ JJIEKTPOHHBIX JOKYMEHTOB, a TAaK)K€ TrapaHTHpPYeT MOATBEP)KICHHE aBTOPCTBA
JNOKyMeHTa, noanucanHoro I19I1 aBropa, B ToM unciie myTeM yTBEp:KAEHHUS IOUMEHHOTO OrPaHUYEHHOTO
CIHCKa JIMI, MUMEIOIIUX pacllMpeHHble (aIMUHUCTPATUBHBIEC) IMpaBa JOCTyNa K apXHUBY 3JIEKTPOHHBIX
JOKYMEHTOB.
3.6. JIOKyMEHTHI XpaHATCS B DJIEKTPOHHOM apX#Be B TOM dopmare, B KOTOPOM OHHU ObUTH co31aHbl. Cpok
xpaHeHus JIoKyMEeHTOB U cBeZleHU o JIokyMeHTax He MOKeT ObITh MeHee 3 (TpeX) JIET U ONpeeisieTcs B
COOTBETCTBHH C JIOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMU Y UpEXKICHUS.
3.7. Konusi 3IeKTPOHHOTO IOKYMEHTa MOXKET OBITh H3TOTOBIICHA (pacieyaTana) Ha OyMa)KHOM HOCHTENE U
3aBepeHa COOCTBEHHOPYYHOU MoANMUChIO Biaenbia [1211, mnbo uienaMu KOMUCCHH, BKITIOUYAIOIIEH B ce0s
KaK MHUHMMYM PYKOBOJAMTENS YUpeXIEHHEM M JIMI0, MUMEIOIIee paclIupeHHble (aIAMUHUCTPATUBHBIC)
IpaBa JIOCTyla K apXUBY 3JEKTPOHHBIX JOKYMEHTOB. Komusi 31€KTpOHHOr0O JOKYMEHTa Ha OyMa’kKHOM
HOCUTENIe JOJDKHA cojepxkaTh Bu3yanuzanuio mramna (mwrammnoB) [I9I1, moarBepkaaromlyro, 4TO
opuruHan Jlokymenrta noanucas 11911.
4. Co31aHue NPOCTOii 3JTeKTPOHHON MOANMCH /IVIS BHYTPEHHEr0 3J1eKTPOHHOI0 J0KYMEHT0000poTa
4.1. Coznanue 1311 maUIIMUpYETCS COOTBETCTBYIONINM JieiicTBUEM Bianenbiia [1311, T.e. He BEIONHSIETCS
aBTOMATUYECKHU UM HE3aAMETHO ISl BIIa/IETIbIIA;
4.2. Tns vanumanyu co3nanus [1211 Biamener mogaer 3asBiieHue Ha UM 3aBEYIOMIETO Y UPExkKICHUEM B
MIPOU3BOIIBHOM (hopme;
4.3. Ha ocHOBaHWY 3asiBIICHUsI M31aeTCs TpuKas o cozmanuu [1911;
4.4. OTBEeTCTBEHHBI 3a TeHepaluio cepTudukKaToB, coznaer [IDII, BHOCHT B peecTp AEHCTBYIOLIMX
cepTudUKaTOB U IepeaacT cepTUUKaT BIIAIEIbILY;
4.5. TIponoHranus cpoka qecTBus cepTu(uKaTa mMporu3BOIUTCS O 3asIBICHHIO BIIaJIENIbLIa B SJIEKTPOHHOM
Bujge OTBETCTBEHHOMY 3a TEHEpalMio CEePTHU(PHUKATOB C BHECEHHEM COOTBETCTBYIOLIMX CBEICHHUI B
peecTpbl cepTU(DHUKATOB.
4.6. AHHYIMpOBaHHE  TMPOCTOM  DJIGKTPOHHOW  TOMNMUCH  JUIsi ~ BHYTPEHHETO  3JIEKTPOHHOTO



JTOKYMEHTO000pOTa B YUPEKICHUU:
4.7. AunymupoBanue [I9I1 mpom3BoauTCs B CilydasiXx OKOHYAHHUS CpOKa JEHCTBHS CepTHQHKATa,
YBOJIbHEHUsI pPAaOOTHUKA, YTpaThl cepTU(UKaTa, Yrpo3bl HApyLIeHHUs O€30MacCHOCTH NPUMEHEHUs
cepTH(HKaTa, IO JINYHOMY 3asIBJIICHUIO BJIaJ€NIbLIa;
4.8. Ha ocHOBaHWHW BBIIICU3JI0KCHHBIX (AKTOPOB H3maeTcs mnpuka3d o co3ganuu I[1DI1. PabGorHmk
VYupexaenus, spisromuiicss OTBETCTBEHHBIM 3a reHepaluio ceprudukaTo, annyaupyet [1911, BHocHuT B
peecTp HeAEHCTBYIOIUX CEPTU(PHUKATOB U U3BELIAET BiIaJeNIblia O IPEeKpallleH!H JelcTBUs cepTUduKaTa.
5. O0s3aHHOCTH M OTBETCTBEHHOCTH BJIa/1eJIbIIA JIEKTPOHHOI MOANUCH
5.1. Brnagenen I[I3I1 umeeT npaso:
5.1.1. obpamarscs k OTBeTcTBEHHOMY 32 reHepauuto [1911 nns annynupoBanus (0T3b1Ba), IPUOCTAHOBKU
(BO300HOBIIEHUS ) AEUCTBHSI IPUHAJIEKAILET0 EMY KIIF0Ya IEKTPOHHON HMOIHCH;
5.1.2. B ciydae HEOOXOAMMOCTHU 3aMEHBI, BOCCTAHOBIICHHS KJTIOUa AJIEKTPOHHON MOAMUCH 00paTUTHCS K
OTBETCTBEHHOMY 3a reHeparuio IIOI1 ¢ cooTBeTCTByIOIIEH MPOCKOOM W TOJYYUTh HOBBIH KITHOY
3JIEKTPOHHOU MOJITUCH;
5.1.3. ofOpamarbcs K 3aBenyrouieMy YupexaeHus s pazdopa KOH(MIMKTHBIX CHTyalHil (CIOpOB),
BO3HUKAIOIMUX Npu npuMeHeHuu 11011
5.2. Brmanenen 11911 o0s3an:
5.2.1. Bectm 00pabOTKY BHYTPEHHHX OJJEKTPOHHBIX JIOKYyMEHTOB B COOTBETCTBHM CO CBOUMH
JOJKHOCTHBIMU 00S13aHHOCTSIMU;
5.2.2. npUHUMATh BCE BO3MOXHbBIE MEPHI JJIs1 IPEI0TBPALLEHNS HECAHKIIMOHUPOBAHHOTO UCIIOIb30BaHUS
CBOETO KJII04a 3JIEKTPOHHOM HOINCH;
5.2.3. HU IIpU KaKuX yCJIOBUAX HE NEpeaaBaTh KIIOY 3JIEKTPOHHON MOMUCH APYTUM JIMLAM;
5.2.4. mpu KOMIIPOMETAIIMKA CBOETO KIF0Ya AJIEKTPOHHOW MOJNHMCH HE3aMEIJIMTEIbHO OOpaTHUTHCA K
OtBercTBeHHOMY 3a reHepauuto [I9I1 nns nmpuocTaHOBKM AEHCTBUS NPUHAUIEKAILETO €My Kioya
3JIEKTPOHHOW MOJITUCH;
5.2.5. Buanenen IIDI1 HeceT MMUHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOETO KIIIOYa 3JIEKTPOHHOM
MOJNKCH U €T0 3aIIUTy OT HECAHKIIMOHUPOBAHHOTO MCIIOJIb30BaHMUSL.
5.2.6. Ilpu mpekpameHun y paOOTHHKA YUpexIeHHUs JOKHOCTHBIX 0Os3aHHOCTEH mo 00paboTke
BHYTPEHHUX 3JIEKTPOHHBIX JIOKYMEHTOB C Hcnonb3oBaHueM [IDI1 unu npu yBoiabHeHHHM pabOTHHKA €ro
KJIFOY BHOCHUTCSI B PEECTP OTO3BAHHBIX KJIFOYEH 3JIEKTPOHHOM noianucu OTBETCTBEHHBIM 3a FE€HEPALUIO
[I2TI. C moMmeHTa BHECEHMs KJI0Ya B PEECTp OTO3BaHHBIX KIIOUEH 3JIEKTPOHHOM MOJIUCU BCe
nocnenyromue JJokymenTsl, nognucanssle 31oi [1911, He cunrarores moANnucaHHbBIMU
HaJJIeXaluM 00pa3oM, T.€. MOANKUCHI0, pAaBHO3HAYHON COOCTBEHHOPYUHOM.
6. O0sI3aHHOCTH U OTBETCTBEHHOCTH OTBETCTBEHHOI0 32 TeHEPAIUIO MPOCTOI JIEKTPOHHOI
NOANHUCH
6.1. OTBeTcTBEeHHBIH 3a reHepauuto [1311 nmeer npago:
6.1.1. cozmaBate kimrounm [IDI1 misi BHOBP NPHUHSTHIX COTPYJHHKOB B COOTBETCTBUU C MPHUKA30M
3aBEYIOIIETO Y UpEKICHUEM;
6.1.2. BecTH peecTpsl ICHCTBYIONINX U AaHHYJIUPOBAHHBIX CEPTU(DHUKATOB,
6.1.3. B ciydyae HEOOXOAMMOCTH 3aME€Hbl, BOCCTAHOBJIECHHS WJIM TPOJIOHTALMU KIOYa 3JIEKTPOHHOMH
ITOATMCH IPOU3BOINTh T€HEPALIMIO HOBOT'O KJIF0Ya HA OCHOBAaHWH 3asBieHus Biaaaensna [1011;
6.1.4. oOpamarbcs K 3aBeAyIOLIEMY YUpexaeHUEeM Uil paz0oopa KOH(MIMKTHBIX CHUTyalud (CHOpOB),
BO3HUKAIOIKX ITpu npuMeHennu 1011
6.2. OtBeTcTBEeHHBIN 3a renepanuto [1911 o6s3an:
6.2.1. Bectm 00pabOTKY BHYTPEHHHX OJEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO CBOUMH
JOJPKHOCTHBIMU O0SI3aHHOCTSIMU;
6.2.2. TpUHUMATH BCE BO3MOXHBIE MEPHI ISl IPEAOTBPAILICHNST HECAHKITHOHHPOBAHHOTO MCIIOIb30BaHMS
KJIFOYEH 3JIEKTPOHHOM MOAIINCH;
6.2.3. HU IIpU KaKuX yCJIOBUAX HE NepeaBaTh KIHOUU 3JIEKTPOHHON NOAIMCH APYTUM JIHIIAM;
6.2.4. npu oOpamenun Biagenpua IIOI o kommpoMeranmuu KIIlO4a 3JIEKTPOHHOW  IMOANHKCH
He3aMeUIMTEIbHO IPUOCTAHABINBATD ACHCTBUE MPUHAUIEKAIETO €MY KIIF04a 3JIEKTPOHHOM MOANUCH A0
JAJIbHENIIETO pa3pelleHns CUTYyalluu;
6.2.5. OrtBercTBeHHBIN 3a reHepanuo [1911 HeceT MMYHYI0 OTBETCTBEHHOCTh 32 KOH(DHICHIIMAIBHOCTH



CO37IaHHBIX CEPTHU(HHUKATOB.
6.2.6. Ilpu mpekpamennn y paOOTHHKA YUpexIEHHUS IODKHOCTHBIX 0O0s3aHHOCTEH 1O 00paboTke
BHYTPEHHUX 3JIEKTPOHHBIX JOKYMEHTOB C ucnojib3oBaHueM I[IDI] wiu mpu yBOJIBHEHMM COTPYAHHUKA
OtBercTBeHHBbIN 3a reHepauuio [IOI1 Ha ocHOBaHMM IpHKa3za 3aBEAYIOLIETO YUPEXKIECHUEM BHOCUT
COOTBETCTBYIOLIMM KJII0Y B PEECTP OTO3BAHHBIX KIIHOYEH 3J1eKTpOHHON noxanucu. C MOMEHTa BHECEHUS
KJIKOYa B PEECTP OTO3BAHHBIX KJIFOUEH 3JIEKTPOHHOU MOAMMCHU BCE MOCIENYOMUE JJOKYMEHTBI,
noxnucannele 310l [IOI1, He cumTaroTcd NOANMMCAHHBIMU HAJUIEKALUM 00pa3oM, T.e. HOJMHCHIO,
PaBHO3HAYHON COOCTBEHHOPYYHOM.

7. 3akJII0YUTe/IbHbIE 0J10KEHHS
5.1. Hacrosiuee [TonoxkeHHe BCTYAET B CHILY C JaThl YTBEPIKICHHS.
5.2. Tekcr [onoxenus pasmenaercs B MC.
5.3. loKkyMeHTbI, CO3JaHHbIE B 3JIEKTPOHHOM Bue u nojanucandbie [ID11 B COOTBETCTBHU ¢ HACTOSIIMM
[TonoxxeHneM, IpU3HAOTCS FOPUINUYECKH 3HAUUMBIMU € JaThl yTBepxkaeHus [lonoxenus.

[Ipunoxenne Ne 1
HEPEYEHB JOKYMEHTOB

Y4acTHUKM BHYTPEHHETO 3JIEKTPOHHOTO AoKymeHToobopora B MBJIOY Ne 72 mcmomb3yroT HpoCTyrO
AIIEKTPOHHYIO MOAMUCH IPH 00pabOTKe CIETYIONINX IEKTPOHHBIX TOKYMEHTOB!

*  JIOKaJIbHbIC HOPMATUBHBIC aKTHI (TIPHKAa3bl, OJI0KEHHS, THCTPYKIIMHU, PETJIAMEHTHI),
*  o0pa3oBaTenbHbIE IPOTPAMMBI,
*  paboyue mporpaMMEl,
*  TPOEKTHBIE MPOTPAMMBI,
*  HCXOAALIME MUCHMa,
*  OTYETHI,
*  rpaduku,
*  pacnucaHusl.
[Tpunoxenne Ne 2

YBEJOMJIEHHUE

« ®.1.0. », UMEHYEMBIN B 1anbHelneM "PaboTHHK", HACTOSAITUM

MOJITBEPK/IAET, YTO O3HAKOMMUJICA U cornaceH ¢ [Tonoxkenuem 00 MCIOIB30BaHUU POCTOM JIEKTPOHHON
MOJITUCH JJIsi BHYTPEHHETO JIEKTPOHHOT0 JJoKyMeHTooObopoTa B MBJIOY Ne 72, a umeHHo:

PaGoTHHK npu3HaeT paBHO3HAYHOCTh CBOEH MPOCTOM 31eKTpoHHOU noamnucu (nanee - [1911)
COOCTBEHHOPYYHOM MOANUCH HAa OyMa)kHOM HOCHUTEJIE U 3asBIISE€T O MPUCOEAMHEHNH K COTJIallIeHUI0 00
y4aCTHUU BO BHYTPEHHEM 3JIEKTPOHHOM JIOKyMeHTo00opoTe ¢ ucnosb3oBanueM I1311 Ha ycmoBusx
[Tonoxenus 06 UCIOIB30BaHUN POCTOM NEKTPOHHON MOIUCH 711 BHYTPEHHETO 3JIEKTPOHHOTO
nokymeHToob6opota B MBJIOY Ne 72 B cootBeTcTBUH €O CT. 428 ['paxknanckoro koaekca PO ("loroBop

MpUCOEANHEHUS").

JlaTa IoAnrucanus, TnaHas noamucs, GO
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